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এতদ্দ্বারা হাজী এ কে খান েলেলজর ছাত্র-ছাত্রীলের উলেলযে জানালনা হলে কে, পশ্চিমবঙ্গ সরোলরর উদ্যোদে 

S.N. Tagore Civil Services District Study Centre- এর মোধ্যদম UPSC পরীক্ষায় আগ্রহী ছাত্রছাত্রীলের 

প্রশযক্ষলের বেবস্থা গৃহীত হলয়লছ। আগ্রহী ছাত্রছাত্রীরা 16-07-2022 কেলে 31-07-2022 তাশরলখর মলযে 

https://sntdcssc.wb.gov.in -শেলে click েলর করশ্চজলেযন েরলত পারলব।  S.N. Tagore Civil Services District 

Study Centre ও ররজিস্ট্রশন সংক্রোন্ত যোবতীয় তথ্য Power Point- এর মোধ্যদম কদেি ওদয়বসোইদে র্ওয়ো 

আদে। েোত্রেোত্রীদ্র রসটে অনুসরণ করোর ননদ ে্শ র্ওয়ো হদে।  

 

Timeline to start Satyendranath Tagore Civil Services Study Centres  

 
Date Details 

After inauguration on 07-07-2022 IEC activities to be started immediately and to be 

continued. 

16-07-2022 to 31-07-2022 Registration on the portal by candidates in the district 

01-08-2022 to 31-08-2022 Screening done at district level to select candidates for their 

centres 

01-09-2022 Training starts for UPSC Civil Services Exam at SNT 

District CSSCs  
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OFFICE OF
THE DISTRICT MAGISTRATE

& (\)LI-ECTOR, MURSHIDABAD

(PUBLIC EXAMINATION CELL)

Memo No: 3.lf Exam / Msd 12022

To

New Administrative Building (Ground Floor)
P.O: Berhampore
Dist: Murshidabad
Pin: 7 42101, West Bengal
Phone: (03482) 251883
Fax: (03482) 254991
e-mail: ocexam.murshidabad@gmail.com

Dated, Berham por", il,. Itf.l r,y, 2022

I)atcd, Ilerhampor., tt,. l.l.flu \, 2022

The Sub- Divisonal Officer (AIl)
Mu rshidabad

Sub: IEC activities to Sprend auareness for asrrirants of UPSC Cancliclates.

Ref No: ll2lCEPM/44l22-23. Dated-0{th.lul!,.2022 of Chief Secretarv. Govt. of West Bensal.

You rnay well arvare of the thct that district level Satyendranath 'fagore District Civil Services
Stud) Centre (SNTCSSC) has been inaugurated by Hon'ble Chief Minister, West Bengal in virtual rnode on

01-0,1-2022 tiorn Netaji lndoor Stadiurn. Kolkata. District Level study Centre under Murshidabad District will
be located at the campus of Krishnath College. Berhampore

In this Connection. \ou are requested to please go tlirough the above refered letterenclosed
hererrith and arrange rvide circulation of the same irnmediately. Cornpetent candidates o1'each sub-

division u'ho have recently cornpleted or in the final year of their Graduation/ Post Graduation course
and are presently exploring a bright career and also intend to take UPSC examination to be

encouraged to register themselves in the portal http://sntdcssc.wb.gov.in between l6th July, 2022 to
3lst Jul1,. 2022 Step by step registration process is attached hercwith in a PPT. They rnay be

lacilitated rvith requisite technical help lrorn your office, if required.
Please arrange to share tlris intbrrnation with all higher edLrcational institution under,vour

.iuridiction.

Enclo: As stated

Addl. District

Memo No:ll.ll(zt)l Exam / Mstl 12022

Copy forwarded for information and taking necessary action to :

l. SP, Murshidabad and Jangipur PD with a request for wide circulation of the same.

2. The DICO requested to post the Schedule in different Social Media handle (Facebook, Twitter etc)

3. The DlO, NIC requested to publish the schedule in district websitc.
,1. The Block Development Officer (All), Murshidabad for wide circulation and to follow the above

instruction in his/her.ju ridiction
5. The Sl/s (AIl), Murshidabad for wide circulation.
6. Thc l'}.A to the District Magistrate, Mrrrshidabad'

M u rsh ida bad

,lP
Add l. District ( l)cvclopment)

M u rsh ida bad



S. N. TAGORE CIVIL SERVICES 

DISTRICT STUDY CENTRE

https://sntdcssc.wb.gov.in 

Online Meeting with Districts on 7th June 2022



ABOUT THE PORTAL

A Portal is being developed by NIC to facilitate Students to Apply Online and the District Nodal Officers to Act on it.



ABOUT THE PORTAL

• There are 3 types of Stakeholders in this portal –

o Students,

o District Nodal Officers and

o State level Administrators

• Students seeking coaching in District Centres will apply on the portal.

• District Nodal Officers/team will scrutinise the applications submitted by the Students and process them

as per guidelines/instructions given.

• State level Administrators have the responsibility to manage the contents of the portal and manage the

District level Users as well.

• Besides, MIS users will be there at both State & District levels.



Online Application 

Submission by 
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Portal – Process Flow



PORTAL – TECHNICAL ASPECTS

• The portal is developed with Responsive Design (device-independent). Layout of portal pages will be

changed automatically as per screen size, resolution & orientation of viewing devices (PCs, Laptops,

Tablet & Mobiles etc.) rendering great look in all devices.

• The portal is integrated with SMS Gateway & Email Server. It facilitates sending of system generated SMS/

emails to Stakeholders as Alerts/Notifications.

• The portal is being hosted in West Bengal State Data Centre with needful ICT infrastructure for facilitating

its smooth execution.



PORTAL – District Admin Login Procedure

• Mobile numbers of all District Nodal Officers will be registered by State Admin.

• For Log In to the Portal (https://sntcsdsc.wb.gov.in), user needs to have:-

o Registered Mobile Number and

o 6 digit Secret Pin

• During first time Login, system generated Secret Pin will be automatically sent as SMS to registered

mobile numbers.

• In case, user enters wrong Secret Pin, Forgot your Secret PIN ? link will be visible.

• On clicking this link, system generated Secret PIN will be sent through SMS again to the Users’ registered

mobile number.

https://sntcsdsc.wb.gov.in/


PORTAL – Student Application Procedure

• Students need to click on STUDENT CORNER button in home page. Following screen will appear.



PORTAL – Student Application Procedure



PORTAL – Student Application Procedure

• Click on STUDENT REGISTRATION. Screen-1 will appear.

• Then Student will have to enter his/her Mobile Number.

Screen-1 Screen-2



PORTAL – Student Application Procedure

• On Clicking the Button <Request for OTP>, system generated OTP will be sent to that Mobile number as

SMS from VM-WBGOVT.



PORTAL – Student Application Procedure

• On Clicking the Button <Request for OTP>, system generated OTP will be sent to that Mobile number as

SMS from VM-WBGOVT.



PORTAL – Student Application Procedure

• Enter the OTP and Click on the Button <Submit OTP>.



PORTAL – Student Application Procedure

• Following screen will appear if correct OTP is entered.



PORTAL – Student Application Procedure



PORTAL – Student Application Procedure



PORTAL –Student Application Procedure

• Click on the Button <Save & Proceed>. Following Screen will appear to confirm that the basic particulars

of the applicant is saved.



PORTAL – Student Application Procedure

• Following Screen will appear. Student needs to now enter his/her Educational Qualifications.



PORTAL – Student Application Procedure

• On entering Educational Qualifications, click on <Save & Proceed> Button.



PORTAL – Student Application Procedure



PORTAL – Student Application Procedure

• Following Screen will appear. Student will need to now upload Documents in support of his/her (a)

educational qualifications (b) Age Proof (c) Family Annual Income Certificate (d) Passport Photograph.



PORTAL – Student Application Procedure

• Next, the Student needs to select the District Centre in which he/she wishes to take coaching.

• The Student will have the option to Review, Edit and finally Submit the Application.



PORTAL – NOTE

• Only One Application can be submitted against One Mobile Number for a particular enrollment process.

• Whenever any Student logs in after entering his/her Mobile Number and the OTP, the system will check if

the Mobile Number exists for the ongoing enrolment process:-

 If the Mobile Number does NOT exist, he/she will be able to enter required data and submit

application.

 If the Mobile Number Exists and Application is in DRAFT stage (i.e. Not submitted), the Student can

Review, Edit and Submit it.

 If the Mobile Number Exists and Application is in Submitted stage, the Student can see his/her

Application Status (e.g. Under Consideration / Accepted / Rejected).



Thank You !


